Bursary Fund and FSM Scheme 2023/24 (for 16-19 year old students)

The Bursary and Free School Meal Fund is available to provide support to students aged 16-19, who are experiencing
financial difficulty with meeting the costs associated with their learning. All applications are considered individually,
and funds will be granted where a genuine need for assistance has been proven.

Assistance will only be granted during term time and the college will take account of student attendance and
performance. Failure to meet expectations of conduct (being placed on a level three or four of the Behaviour for
Learning Policy) may result in the support being withdrawn.

Any data you provide will be processed and stored in line with current Data Protection Regulations; please see our
website for further information.

What the fund covers
The following assistance may be available if you fall within the priority groups:
o Travel
o Meals
o Examination Fees (including a first resit only)
o Essential trips and curriculum resources

Eligible students and prioritisation

The bursary fund provided to the College is limited, which means that we have to prioritise the funds to students on
low household incomes. Subject to availability of funds, we will prioritise as follows:

Priority 1: Vulnerable Student Support

Students who are defined as:
o 16-19 year olds in care/care leavers
o 16-19in receipt of Income Support or Universal Credit in their own name
o 16-19 disabled in receipt of Employment Support Allowance or in receipt of either Disability Living
Allowance (DLA) or Personal Independence Payments (PIP) in their own name

Evidence Required

Documentation to prove that you fall within one of the eligible categories listed under Priority 1 above is;
o Letter/ email from the Local Authority (usually from a social worker or transitional manager) to
confirm your current or previous looked after status.
o Recent Entitlement or Award letter showing you are in receipt of:
a. Income Support/Universal Credit in your own name
b. Employment Support Allowance & either Disability Living Allowance or Personal Independence
Payments in your own name.

Financial Support Available

A bursary equivalent up to £1680 a year. Support may be provided through a meals allowance primarily crediting
the student’s Wisepay account and/or a payment via monthly instalment (term-time) into the student’s own
bank account. Eligible students will use this to fund transport, meals while at Huddersfield New College and any
curriculum resources they require. Bursary entitlements may be fractioned in July to consider the Huddersfield
New College term dates.
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Priority 2: Students who received free school meals during their year 11 at school/year 12 at HNC or whose total

annual household income (including tax credits and benefits) is below the free school meals threshold of £16,190

Evidence Required

Documentation, which clearly states that you were eligible for free school meals during your year 11/year 12 at
HNC or that your household income is below £16,190. If you do not have a copy of this, you may request one
from your school or local council.

Your application will be means tested and there are four main types of income evidence for the tax year 2022/23
and you will need to provide evidence of;

e}

Tax Credit Award Notice (TC602): this is a document detailing entitlement to Working Tax Credits or Child
Tax Credits. The income figure required is shown as ‘Total Income for the year from 6th April 2022 to 5th
April 2023’

P60 for the tax year 2022/23: this is a statement of earnings from an employer and the income will be
shown as either; total pay for year, total income received or gross Income

Entitlement or Award letter showing evidence of benefits received

Self-assessment tax calculation form (SA302): this form is sent by the Inland Revenue to self-employed
people and is the equivalent of the P60.The income will be shown under ‘Total Income’

Priority 3: All students who are not already classified as Priority 1 or 2 who have a financial difficulty and a short-

term, specific educational or independent living cost, which they cannot meet, for example; cost of transport.

This applies to students whose household income is between £16,190 and £25,000.

Evidence Required

Appropriate evidence (see above) to show the student is experiencing financial problems while being a student at
Huddersfield New College.

How to apply

e}

Application forms are available online at the HNC website. This is a Microsoft Teams form and you will need
to use your college email address and password to login
Application forms should be completed by Friday 14" October 2023;

Please note; your application may be assessed sooner if you can provide all relevant evidence

If you would like to encrypt your emailed data to studentfinance@huddnewcoll.ac.uk, please do so via a
password and relay your password to the Student Finance Officer located in the LRC or; submit this via a
separate email.

o Allapplications should include the required evidence of income — photographs/screenshots are acceptable,
permitting the financial information is clearly visible. Failure to provide the correct and relevant evidence
will result in a delay of assessment

o Applicants will be advised via email whether their application has been successful and whether there are
any conditions attached to the financial assistance awarded

o Students must apply for the Bursary each year

Appeals

Applicants refused support or whose support has been withdrawn, have the right of appeal only if there is new
information available (which must be evidenced), not previously considered. This appeal should be made to
the Michelle Bates within 10 working days of the College’s decision. The appeal should be emailed to
m.bates@huddnewcoll.ac.uk and clearly state ‘Appeal’ in the subject line.
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Equality Impact Assessment

Question

Response

1. Name of policy being assessed

Bursary Fund Scheme/Policy

2. Summary of aims and objectives of the policy

To give transparent guidelines for providing support
to students aged 16-19, who are experiencing

financial difficulty with meeting the costs associated
with their learning

3. What involvement and consultation has been
done in relation to this policy? (e.g. with
relevant groups and stakeholders)

Two members of SLT consulted

4. Who is affected by the policy?

HNC students

5. What are the arrangements for monitoring and
reviewing the actual impact of the policy?

The policy will be reviewed annually.

Protected
Characteristic
Group

Is there a potential
for positive/negative
impact?

Action to address

Please explain and give
examples of any
evidence/data used

negative impact (e.g.
adjustment made)

reassignment

financial regulations and guidance

Disability Neutral impact The policy is compliant with all N/A
financial regulations and guidance
Gender Neutral impact The policy is compliant with all N/A
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Marriage or civil  |[Neutral impact The policy is compliant with all N/A
partnership financial regulations and guidance
Pregnancy and Neutral impact The policy is compliant with all N/A
maternity financial regulations and guidance
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Race Neutral impact

The policy is compliant with all N/A
financial regulations and guidance

Religion or belief |Neutral impact

The policy is compliant with all N/A
financial regulations and guidance

Sexual orientation |Neutral impact

The policy is compliant with all N/A
financial regulations and guidance

Sex (gender) Neutral impact The policy is compliant with all N/A
financial regulations and guidance
Age Neutral impact The policy is compliant with all N/A
financial regulations and guidance
Evaluation:
Question Explanation / justification

Is it possible the proposed policy could
discriminate or unfairly disadvantage people?

The policy ensures a transparent setting of expectations; no
discrimination or disadvantage could be displayed

Final Decision:

Tick the
relevant box

Include any explanation /
justification required

1. No barriersidentified, therefore activity
will proceed.

v

The basis of the policy has been used for
many years and financial policies,
processes and controls have been quality
assured as excellent

2. You can decide to stop the policy or
practice at some point because the data
shows bias towards one or more
groups

3. You can adapt or change the policy in a
way which you think will eliminate
the bias

4. Barriers and impact identified, however
having considered all available options
carefully, there appear to be no other
proportionate ways to achieve the aim
of the policy or practice (e.g. in extreme
cases or where positive action is taken).
Therefore you are going to proceed
with caution with this policy or practice
knowing that it may favour some people
less than others, providing justification
for this decision

Reviewed by (Author): Alexa Yeats & Mahdiyyah Abid
Date: 26/03/2024
Review date (if applicable): May 2024

Approval by (SLT Lead):

Date:
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